JlononuuTenbHOE cornamenne Ne 1

k COTJIAIIIEHUIO o B3auMOJIeiCTBUH MEXTYy FOCY1apCTBEHHBIM
G10/KETHBIM yupeskneHrneM Hinkeropockoi obnacTu «Y110JTHOMOYEHHBIH
MHOTO(hYHKIMOHAIBHELH NEHTP NPEJOCTaBIEHHS TOCY 1apCTBCHHBIX 1
MYHHUIIMIIAILHBIX ycnyr Ha TeppuTopur Hrkeroposickoi 06macti» 1
amMuHKECTpaneit JIBICKOBCKOTO MyHUITHTIANILHOTO OKpYyTa
Hipxeropozckoi obnacti ot 05 mast 2021 1. Ne 03-22

r. Hxauit Hosropox A9 » Mol 2024 .

I'ocypapcTBenHoe OIoJiKeTHOE Y4pexaeHue Humxeropoackoii ob6iactu
«YIOTHOMOYEHHbIHi  MHOroQyHKIHOHAJbHBIH  HEHTp  MpeloCTaBICHHHA
rocyJapeTBeHHBIX H MYHHUHIAJIBLHBIX YCJIYT Ha TEPPHTOPHH Huskeropoackoi
o6macThy, B jmue gupekropa Mycapckoii CeeTnansl POMaHOBHBL, JefCTBYIOIIETO HA
ocHoBanuy Ycrasa, mMenyeMoe B aanbheitmem « YM®LD, ¢ 01HOM CTOPOHEL, 1

aIMHUHHCTPANUS JIbicKOBCKOrO MYHHIHIIAABHOTO oKpyra
Hukeropofckoii 00JacTH, B JIHIE IVaBBl MECTHOTO CaMOYMPABJICHHA MBanosa
Buxkropa VBaHoBHYa, JEHCTBYIOLIETO HA OCHOBAHMH VcraBa, Janee HMeHyemas
«Opraa  MCVY», ¢ jpyrodl CTOpOHEI, COBMECTHO HMCHYEMBIC «CTOpOHEI», B
COOTBETCTBHM cO cTaThsmu 15 u 18 DejepansHoro 3akoHa ot 27 MiONs 2010 1. Ne
210-@3 «O6 opraHM3alldd TPeJOCTABIEHHs TOCYIapCTBCHHBIX U MyHHIUITATBHELX
yeaIym», ¢ yHKToM 9.3 paszena 9 Cornarmenys o B3aumozekicTun Mexy YMOLL u
Opranom MCY ot (nanee — CornameHHe) 3aKI09HINA HACTOsAIee TOMOTHUTEILHOE
coTnanieHre o HiKecneayromneM (aainee — JIOMOTHUTENBHOC cornameHye):

1. Brectu B Corjianiesue cleayroliHe H3MEHEHHA! _

1.1. B Ilpunoxenue Ne 1 «llepedeHb MyHUIHIIATLHBIX H rOCY/1apCTBEHHBIX
yCIIyr, B TIPENOCTABIEHHH KOTOPBIX y9acTBYIOT M®Ll» u B Ilpuioxenue Ne 3
«Cenenus 06 OHOOpEHHBIX (YTBEPKIEHHBIX) TEXHONOTMYECKMX —CXEMaxy» K
CornaieHHI0 BHECTU H3MEHEHNUS:

1.1.1. 5 mysnkre 18 wH3MEHUTh HAHMCHOBAHMC MYHHIIMIIAIBHON YCIYIH
«ITocTaHOBKa Ha yUeT IPaXIaH B KagecTBe HYX/AIOMMXCH B KHIBIX TOMEIICHHAX,
TIPeIOCTABIEMBIX TI0 JJOTOBOPaM COIMAIBHOTO Halima Ha TeppuTOpuH JIBICKOBCKOTO
MYHHILHAIIAJIBHOTO OKpYIa Hinkeropojckoil obnactu» Ha «lIpuHaTHE Ha yHET
rpaXIaH B KaUeCTBe HY KIAIOMIUXCA B KAIBIX NOMEIICHIAX,

1.1.2. momonuuTh myHKTOM 20 CIIeTyFOIIero CoACpKatus:

«20. TlocTaHOBKA TpaXJaH HA ydeT B KauecTBe JIMI, MMEIOLHX IpaBo Ha
TIpeloCTABIIEHNE 3eMENBHBIX yJacTKOB B coBCTBEHHOCT OECTIIaTHO.

1.2. Tlpunoxenme Ne 4 «Ilopsaaox B3aUMOJCHCTBUS [0 OpraHKU3alry
[IPe/IOCTABJICHAs TOCY/IAPCTBEHHBIX M MYHULMNANBHBIX YCIYT, IPENOCTABIISIEMBIX



Oprasom MCY ma 0Gase MHOTO(YHKIMOHATBHEIX ~LEHTPOB MPEAOCTABICHHA
rOCYIapCTBEHHBIX W MYHHIMIATBHBIX —yCIyr, COSIAHHBIX Ha TEPPUTOPHHU
MYHHMIMITATBHELX ~ 00pa3soBaHuM Huseropoackoit obmacti» K COrNameHHIo
H3JIOKATH B HOBOM peNaKkldM COTTacHO TIPUIIOMKEHHIO Ne 1 k HacrosgIeMy
JIOMOJNIHATEIBHOMY COTJIAIICHHIO.

2. Ocrampasle  yemopust CornalieHus, HE  3aTPOHYTBIC HACTOSIIIIHM
JIOTONHUTENLHEIM ~ COTVIAIICHWeM, — OCTAIOTCS  HEM3MEHHBIMU u  CropoHBl
MOATBEPKIAIOT TI0 HAM CBOM 0053aTe/IBCTBA.

3. Hacrosimiee JIOMONHUTENBPHOE COTTAIICHHE COCTABICHO B 2 (aByX)
SK3EMIUIIPAX, HMEFOIIFX OJIMHAKOBYIO IOPUAMICCKYIO CHITY, IO OJTHOMY 3K3eMILIIPY
st Kaknoi w3 CTOPOH U SIBIACTCA HeoTbeMIIeMOH yacThio CoriaiieHus.

4. JloTIONHMTENBHOE COTJAIIEHHE BCTYNAeT B CHILy C ATl [OJIMIACaHNS ero

CropoHaMH.

5. PexBu3uThl ¥ nopamucu CTOpoH
["ocynapcTBeHHOE OIOIDKETHOS AmvunucTtparyst JIBICKOBCKOIO
yapesxnenue HuKeropoackoi MYHHULHUIATEHOIO OKPYTa
0671acTH «YIIOMTHOMOYEHHBIH Hwxeropozckoit 001acTu

MHOTO(YHKI[HOHATBHBIH [IEHTP
TIPeOCTABIICHHS TOCY IaPCTBEHHBIX U

MYHUIHTIAIBHBIX YCIIYT Ha TePPUTOPIHI JOpuaudecKuit anpec:
Huxeropoackoil 00acTim» 606210, Himxeropogckas 001,
HOpupydeckui aapec: JIBICKOBCKHH M.O.,

603001, r. Hioxuuit HoBropoz, r. JIBICKOBO,
yi. PoxnecrBenckas, 1. 24 yi1. Jlenuna, 1. 23

Jlupekrop

/ C. P. Mycapckas

&




Tpunosxenune Ne 1
k TornonanTteasHomy cornamenuo Ne |
OT « » IU\OU\& 2024 r.

«Tpunoxenue Ne 4
k CornameHHIo 0 B3aHMOIEHCTBUH
05 mag 2021 1. Ne 03-22

Hopsaok B3aNMOAeHCTBHS NPH OPTAHUM3AUAH IPE/I0CTABJICHHS
rocyapeTBEeHHBIX YCIYT NPH PeaH3alui OpraHaMu MCY nepefaHHbIX HM I0JIHOMOYMI B
COOTBETCTBHH ¢ HOPMATHBHLIM MPABOBEIM AKTOM cybnexta Poceniickoit Deepanyu 1
MYHHIHIAJBHBIX YEIyT, MPe10cTaBIAeMbIX Opranom MCY Ha base
MEOrO(YHKIHOHAILHBIX IEHTPOB MPEAOCTABIEHHS IOCyIaPCTBEHHbIX 1
MYHHIHIAJIBHBIX YCJIYT, CO3/IaHHbIX HA TEPPUTOPUH MYHHLUTIATEHBIX
o6pasosannii Huzkeropoackoii 001acTi (nanee — ITopsamoK)

Hacrosmuit Ilopsmox  paspaboTaH BO  HCIIOJHCHHC nonoxkennti  CoryameHds O
paamvoeiicTsar Mexay YM®LL u Opranom MCY, 3aKTIO4CHHOTO 05 mast 2021 1. Ne 03-22.

1. OGure M0I0KEHHS

1.1. Ha 6ase MHOro(Q)yHKI[MOHAILHEIX LEHTPOB MPEAOCTABICHHUA rOCYJapCTBEHHBIX H
MYHHIMIAIBHBIX YCIyT, CO3MaHHEIX HA TEPPHTOPHH MYHHIHIAIBEHOT0 00pasoBaHus - JIbICKOBCKHH
MYHEIETATEHBL OKpyr HIKeropoIckon obrmactu (Ilpunoxenne No 2 K Cornammenunto) (najuee —
M®LI), mpenoCTaBIAIOTCS My HHIHIABHBIC yCITyTH Oprana MCY © rocyIapcTBeEHbIC yCIYTH TIPA
peanuzanun OpraHamu MCY mepefaHHBIX HM TOJHOMOYHH B COOTBEICTBHH C HOPMAaTHBHBIM
IpaBoBEIM aKTOM CyObekTa Poccumiickoit Pejiepaliii ¥ B COOTBETCTBHM C [punoxernem Ne 1
Cornamenuo (anee COOTBETCTBEHHO — MYHHIIUIAIBHBIC yCIyTH, roCy/IapCTBEHHBIE YCIYTH IO
[epelaHAbIM IOTHOMOUHSM; YCIyTH) B 4YacTH TMPHEMa 3agBICHAH M JOKYMEHTOB, BBLIAYH
pesynbTaTa IpeIOCTAaBIEHUs YCIYIH, & TakiKe COBEPIICHI WHBIX JEHCTBHII TIO OpraHu3aliu
TIPEIOCTABIICHAS  YCIIyT, IPEayCMOTPCHHEIX CornammenueM, B paMKax, HE TIPEBBIIAIINX
rorHOMounit ML,

1.2. TIpu mopate gepes MOLI zasBnenis 1 TOKyMCHTOB, HeoOXOIUMBIX LA MPeAOCTaBICHHA
YCIIyTH, HENOCPEICTREHHOE [IPENOCTABIICHHE yCIyIH ocymectastercst Opratom MCY.

1.3. TIpy HANMHYME TEXHHYECKOH BO3MOIKHOCTH B3aMMOJICHCTBHE MEIHKIY M®I] u Oprasom
MCVY 0CYIecTBISIETCS B EKTPOHHOH {opMe O 3aMMUINEHHBIM KaHanam CBA3H, OCPENCTBOM
CHCTEMBI MEXXBEIOMCTBCHHOTO 3JICKTPOHHOIO paaumMoneiicteust (natee — CMDB) u (uu)
IIPOrPAMMHO-AIIIAPATHOr0 KOMILIEKCa CPe/ICTR KpUITOrpaQuIecKon 3alHThI uapopmaiun ViPNet
(manee — 3aIUNIEHHBIE KAHABI CBSI3H), B TOM YHCTIE C HCIONB30BAHUEM AVC ML,

TIpr  OTCYICTBHHM _TEXHHYECKOH BO3MONKHOCTH — OCYINCCTBIICHHA R3AHMOJICHCTBHA B
IEKTPOHHON (opMe, 3asiBICHHE H JIOKYMCHTEL, HEOOXOMUMBIE Ui TIPEIOCTaBICHHS YCIYI'H,
nepenatores B Opran MCY Ha GyMa;KHOM HOCHTENE ¢ KYPhEPOM MO®II.

1.4. Mudopmanys O KaTerOpHIX 3asBUTENEN, MepeyuHsX TOKYMEHTOB, HeoOX0/MMBIX UL
[IPeAOCTaBJIEHUS YCIYT, O TpeboBaHUAX K JOKYMEHTaM, CPOKH H pe3y/IbTaThl IPEAOCTABICHH
YCIyT, OCHOBAHWS JUIA OTKasa B MPEAOCTABNCHWH yCIyT Oprasom MCY npHBEICHEL B
aIMAHACTPATMBHBIX DPETTaMEeHTaX IO MPEAOCTaBICHHIO YCIyT (nanee — aIMHHHCTPATHBHBIN




PeriaMeHT) M B TEXHOIOTHYECKHX CXeMaX (CCBUIKM Ha TEXHOIOTMYECKHC CXCMbl yKasaHbL B
[prnoxernu Ne 3 k CornameHuro).

1.5. JIokyMEHTHI 10 pe3ylbTaTaM IPEAOCTaBICHHA YCIYTH HePe/latoTCs Opranom MCY B
M®I] B 2IeKTpOHHOM BHJE IO 3allMINCHHBEIM KaHalam CBs3H (py HAJIMYMH TEXHMYECKOH
BO3MOMKHOCTH) MO0 Ha OYMAXKHEIX HOCHTENSX IO COIPOBOAMTENHHOMY peecTpy (IPHIOKEHHA
Nel, Ne 1.1 x macrosmemy Ilopsmky), He IO3/HEe TOCJICIHEro JHA JI0 MCTeHCHHA CpOKa
IIPeJIOCTABNEH s YCIYTH, a TaKkKe Hampapisiores OpraHom MCY (TipE HaH4YMH TEXHUYECKOH
BO3MOJKHOCTH) IS PA3MEIICHHs B INIHOM KaOHHeTe 3agBHTENs B (eneparbHOM rocynapcTBeHHOM
uEGOPMAIEOHHON cHeTeMe «EMHBI MOpTaN rocy 1apCTBEHHBIX M MYHHIHITATBHBIX yCITyT (manee
— EI'Y) BHe 3aBHCHMOCTH OT cmocoba oOparieHHs 3asBHTENd 33 MPEAOCTAaBICHUEM
TOCYIapCTBEHHON MM MyHHIANAILHOM YCIYTH, & TAKXKe OT Crocoda Npe/loCcTaBIeHHs 3aABHTENO
JOKYMEHTOR I10 Pe3yIbTaTaM [PeJ0CTABIEHUS IOCYIaPCTBEHHON HIH MYHHUIUTTAIBHOA YCIYTH.

[epenaua 8 M®I] fOKyMEHTOB MO pe3yJibTaTaM MpefoCTABICHAS YCIyT OCYMIECCTBICTCA
IpH yCJOBMM, 4TO BHJAYa pe3ynbTara IPEJOCTaBIEHHs YCIyrH B M®IL] mnpemycMOTpeHa
A[MAHACTPATUBHBIM PETIAMEHTOM IPEN0CTABICHHS YCITyTH.

B cioyuae momaud 3asBUTENEM 3asBICHHA IIOCPCACTBOM EITY B M®I] ofecneunBaeTcs
BO3MOJKHOCTh TIOMYYEHHS II0 JKENAHMIO 3asBHTENs [OKYMEHTa Ha OyMakHOM HOCHTCIE,
MONTBEPXKIAIOMIEr0  COJIEPIKAHAE  SICKTPOHHOTO  JOKYMEHTa, —ABILIOLIETOCH  PE3ylBTATOM
HPENOCTABICHHA YCIIyIH, B COOTBETCTBHM € ITYHKTOM 19(1) TpeGoBanu#i K NpejOCTaBICHUIO B
SMEKTPOHHOM  (OpMe  TOCYIAPCTBEHHBIX M MYHHIHINANBHBIX — YOIYT,  yTBEPIKACHHEIX
IToctanosnenueM [IpapuTensctea Poccmiickoi Mexepanuu ot 26 MapTa 2016 r. Ne 236.

1.6. Tlpenocrasnenne ycuyr B M®IL ocymecTBiaercs B COOTBETCIBMA CO CIICTYFOLUMH
HOPMATHBHBIMH JIOKYMEHTaMH!

- @epepanbHBM 3aK0H0M 0T 27 mroms 2010 . Ne 210-03 «O06 opraxusaiiiy IpesoCTanIenis
rOCYIapCTBEHHBIX U MyHHIATATBHEIX YCIIYT»;

- ®enepamsupM 3akoHOM 0T 06 oxraOpa 2003 T. No 131-®3 «06 o0mux MOpPUHIKMIEX
OpraHu3alii MECTHOTO CAMOYIIPaBJICHHS B Poccmiickoit @enepanum:;

- DegepansHEM 3aKkoHOM 0T 27 mond 2006 r. Ne 152-@3 «O mepcoHANbHBIX OaHHBIX),

- Tlocranosnenuem IIpaputenscrsa Pocemiickoit @enepaiuu OT 22 nmexabps 2012 r. Ne
1376 «O6 yreepykmeHud IlpaBun opraHH3alyH AESTESIBHOCTH MHOrO(QYHKIIMOHANBHBIX LEHTPOB
HpeNOCTaBIEHHS] TOCYIAPCTBEHHBIX H MYHUIMITAIBHBIX YCIYI»;

- TlocranosnerneM IIpaputenscra Poccuiickoilt Qenepanui OT 18 mapra 2015 r. Ne 250
«O6 yTBepIKIeHHH TPeOOBAaHMH K COCTABICHMIO M BBINAHC 3aABHTCIAM TOKYMEHTOB Ha OyMa)XHOM
HOCHTETE, TONTBEPXK/IAIOMMX COJNEpIKAHHE SVEKTPOHHEIX ~JIOKYMEHTOB, —HANPABICHHBIX B
MHOTODYHKIIMOHATBHEI LEHTpP NPENOCTABICHUS [OCYIAPCTBEHHBIX M MyHUIMNIAILHBX yCIyT 0
pesyNbTaTaM [pPeJOCTABNEHHS TOCYAapCTBEHHBIX —H  MYHMIHTATLHEIX yCAyr — OpraHamd,
IIPEIOCTABIIAIONIAME FOCYIAPCTBEHHBIE YCIYIH, H OPraHaMH, HPCOCTABIITOTIMH MYHHLHIIAIbHEIC
YCJIYTH, ¥ K BBIIaue 3aMBUTEIIM HA OCHOBAHHH uHdOpMAlHH M3 HH(POPMAI[HOHHBIX CHCTEM
OpraHoB, IPEJOCTABISIONIHX TOCYNAPCTBEHHbIE YCIyrd, H  OpraHOB, [peIOCTaBIAIOITHAX
MYHHTIMTIATBHEIC YCIYTd, B TOM 9HCIE ¢ HCIIONbL30BaHHEM MHPOPMAIMOHHO-TEXHOIOTHYECKOH U
KOMMYHHKAIMOHHOH HHQPPACTPYKTYpBl, [IOKYMEHTOB, BKIIOHYad COCTABICHHE Ha OymMaHOM
HOCHTENe M 3aBepeHHe BHITHCOK M3 YKA3aHHBIX HH(OPMAIMOHHEIX ~CHCTEM) (nanee -
[Mocrarosnenne Ne 250);



- Tlocranosneruem [lpaeurenscTea Poccuiickoit Peneparyu 0T 26 MapTa 2016 r. Ne 236
«O TpeGOBAHKAX K TPEJOCTABIEHHIO B BIIEKTPOHHOH (OpMe TOCYHAPCTBEHHEX M MYHUIHIATRHBX
YCILYD»;

— aJMMHHCTPATHBHBIMH PEraMEHTaMU;

- CornamenmeM © B3amMonedcrun Mexay YMO®L[ u Opranom MCY (namee —
Cornarmesue).

2. OcoBeHHOCTH BHINOTHEH s AIMHHHCTPATHBHBIX npouexyp B ML

2.1. [IpeyocTaBIeHHe yCIIyTH BKIFOUAET B Ce0st Cle/yfoNIHe a/IMAHUCTPATHBHEIE TPOLCAYPEL
(neftcTBHA):

- FHGOPMEPOBAHHUE 3asBHTENEH 0 MOPSIKE MPEI0CTABICHNM YCIYTH Ha 6aze MOII;

- IpHeM 3ampocoB, 3asABIEHHH 3asBUTeNled O MPENOCTABICHHH YCIYTH M JIOKYMEHTOB,
HeoOXOUMBIX IS IPEJOCTaBIIEH!S YCIYIH;

- ganpasyienne B Opras MCY TOKyMEHTOB, IOJIYHEHHBIX OT 3asIBUTEJICH;

- QopmupoBaHHe M HaNpaBleHHEe 3anpoca B OJJEKTPOHHOM BUAC B uH(GOPMAIHOHHYIO
cuctemy Oprara MCY wepes AMIC MOII[ 1o 3allUIICHHBIM KaHATaMm CBI3H, JUIsL [TONYYEHHS B
SIEKTPOHHOR (OPME IOKYMEHTOB, SBIISIOLIMXCA PE3YIBTATOM MPELOCTaBICHUA ycnyrd (IpH
HATHYAE TEXHUIECKOH BO3MOXKHOCTH);

. BbiIAYA 3aSBUTEMO pe3ylIbIaTa TPEeNOCTaBNeHHs YycIyrd (B ciIydac ecid NaHHasd
aIMEHACTpaTHBHAs Tpouexypa B MOLL npemycMOTpeHa aIMUHHCTPATHBHEIM pErIaMEeHTOM), B TOM
qucyie BHIIAYA JOKYMEHTa Ha GYMaKHOM HOCHTEIE, IOATBEPIKIAIOMEro CONCPIKAHHE HIIEKTPOHHOTO
JOKyMEHTa, ABISIOIIEr0CsS PE3y IBTaTOM IPENOCTABICHHUS YCIy IH.

2.2. MadopMupoBanre U KOHCYILTHPOBAHIE sassBHTENCH O MOpsIKe IPEJ0CTABICHHS YOIyl
B M®I] ocymecTBiusieTcs B pabodee BpeMs COTPyTHHKAMH M®I] 1uuHO WK MO TeNe(OHY.

Bce KOHCYIBTAIHHY, [IPEJICTABICHHBIC COTPYAHAKAMH M®I], sersroTest 0€3B03ME3AHBIMA.

2.3. IIpuem sassuteneir B MOI] Begerca ¢ HOMOLIBIO 5IEKTPOHHOH CHCTEMBI YIPABJICHHS
odepe/IbIo | (WIIH) [0 IPeIBAPUTEIBHOH 3aIMCH.

TTpenBapyUTebHAS 3AIMCH OCYLIECTBIACTCS ICPes Ilopran MHOTOGYHKIHOHAIBHEIX [IEHTPOB
TIPEIOCTABICHHS TOCYIAPCTBEHHEIX B MYHHUIAIAIBHBIX yCIyT Husxeropockoit obnactd (Janee -
IToprax YM®II HO), npu 1u9HOM o6pamenny 3asuTens B MOLL, no Tenedony.

2.4. OCHOBaHHSMHE IS OTKa3a B IIpHeMe JIOKyMCHTOB, He0oOXOMUMBIX IS IIPETOCTABICHHA
yenyr, corpyuaukamMu MOL ABIsroTCA:

- HEeyCTaHOBJIEHHE IHYHOCTH  JIMI@, obpaThBUIErOCs 3@  OKa3aHWeM  yCIIyrH
(HempeIbABIIeHNe TAHHEIM JIMIIOM JOKYMEHTA, YAOCTOBEPAIOMIETO ero JIMYHOCTE B COOTBETCTBHH C
3aKOHOATENBCTBOM Poccmiickoil Deepalud, OTKas JAHHOTO JHNA HPSALABMTL JOKYMEHT,
YIOCTOBEPSIONIHHA €ro JITYHOCTE B COOTBETCTBHH C saxoHojaTeNLeTBoM Poccuiickol Dezepanud,
IIpe/bsIBJIEHAE TOKYMEHTA, YAOCTOREPAIOMICTO JIIHOCTE, C HCTEKIIHM CPOKOM JEHCTBHS);

- HEmOATBEPXKJEHHE IONHOMOYMH  IPEACTaBUTCILE  3aABHTCIA (HenpencTaBIeHUE
IIpeJICTABHTEIEM 3asBHTENs JIOKYMEHTOB, IOTBEPXRIAIONHIX CI'0 MOTHOMOYHS Ha TPEJICTaBICHHUE
JagBNEHHS ¥ JOKYMEHTOB, HEOOXOMMMEIX UL NPEIOCTABICHHA yCIYTH, W/HIM Ha TONYYECHHE
pe3ymbTaTa [PeIOCTaBICHNS YCIyTH);

- OCHOBAHHS JUTA OTKA3a, MPeIyCMOTPEHHbIE 3/IMAHICTPATHBHEIM PETTIAMEHTOM.

2.5. M®II mepenatot B Opran MCY JOKyMEHTEI 1 MHPOPMAITAIO, II0JIYIEHHBIE OT 3aiABUTEA,
B CIEOYIOIIHE CPOKH:

— B SNEKTPOHHOM BHZE ¢ HCIIONB30OBAHMEM 3alAIICHHBIX KAHATOB cBs3d (TIpH HATHYHH



TEXHHUECKOH BOMOXKHOCTH) - B TedeHue 1 (0qHOro) pabovero JHA CO JHS PErHCTPaliy 3aABICHHA
B M®LI;

- Ha GyMa)KHBIX HOCHTENSX - B COOTBEICTBHH C IPaUKOM JOCTABKH JIOKYMEHTOB, HO HE
nosaHee 5 (maTu) pabodyux AHEH cO JIHS PETHCTPALMH 3aABICHAS B M®II, mpu yCIOBHH, UYTO HHOE
HE MpPENYCMOTPEHO &IMWHHCTPATHBHBEIM DErJaMEHTOM, HOPMAaTHBHBIMHU [PABOBBIMH AKTAMH,
PEryIHPYIOMIHMHE IOPSIOK IPEIOCTaBICHHUS YCIYTH.

2.6. WndopMupoBaHHE 3asBHTENA O BO3MOXHOCTH IIOIyICHHS B M®I] mOKyMEHTOB,
ABNAIONMXCA  pEsylIbTATOM TPENOCTABIEHHS YCIYTM U TOATOTOBICHHEX (OpraHom MCY,
ocymmecteisercs cwiamu MOLI, TIpH ycnoBuu, 9TO BELIAYa pesynbTaTa NPE/I0CTaBICHHA YCIyTH B
M®II npemycMOTpeHa aIMUHHCTPATHBHBIM PETIIAMEHTOM.

3. Ilops/IoK OCYIMIECTBJICHHUSA NeHCTBUI COTPYAHHKOM MO®I
TIpH IpHeMe TOKYMEHTOB OT 3asiBUTeJIsI (IpeJCTaBHTe s 3aAIBUTEIS)

3.1. VeraHapiEBaeT IJMYHOCTH 3asBHUTENS, MpPOBEPSET MOKYMEHT, YAOCTOBEPAIOLIMA
JIMYHOCTH 3asBHTENS, 4 TAK)Ke CPOK JEHCTBHA TOKYMEHTA.

Ilpu ofpameHWH ¢ 3asBICHHEM TPEJICTABHTEN 3adBHTC/A TPOBEPACT JOKYMEHTEI,
YIOCTOBEPSIONHE THYHOCTD | HOATBEPIIAIONIHE TIOTHOMOYMS IIPE/ICTABUTEI 3aABUTCIL, & TaKKe
CpPOK JIeHCTBUS JJOKyMEHTOB.

3.2. Undopmupyer 3asBHTeNs O TOM, YTO IPENOCTABJICHHE YCIYrd OCYMECTRIACTCA
HemocpeyicteerHo Opranom MCY.

3.3. IlpoBepseT KOMIUIEKTHOCTh IPEACTaBICHHBLIX 3asSBHTEIEM (ero mpeJCTaBUTEIIEM)
JOKYMEHTOB, @ TAKXKE CPOK JEHCTBUS JOKYMEHTOB.

OcyLIecTBISET TPHEM HEOOXOMMMBIX JIOKYMEHTOB, —MOUIEXAIIUX  HPC/IOCTABICHHIO
sasBUTeNeM (ero IpeJCTAaBATENeM) I TOJY4eHHs YCIYyrd, B COOTBCICTBHM C IEPCHHEM
JIOKYMEHTOB, YTBEPKIEHHBIM HOPMAaTHBHEIME aKTaMH.

3.4. Tlpu HANMYMM OCHOBAaHHMH JIA OTKa3a B IIPHEME JOKYMEHTOB, OTKA3bIBACT B mpueMe
JOKYMEHTOB C YKa3aHHeM IPHYMH OTKa3a B yCTHOH dopme. ITo sampocy 3agBuTest 0QOPMISIET
MHMCLMEHHBIE 0TKA3 3a MOAMACHI0 YIOTHOMOYEHHOTO Ha JaHHBIC ACHCTBHA COTPYHUKA M®I] u 1o
dbopMe TpemycMOTpeHHOM IprIoKeHHeM Ne 5 K HACTOSIIEMY [opsaky.

3.5. Ilpy OTCYTCTBHH OCHOBAHHMM /Ui OTKa3a OCYLIECTBIACT IIPHEM JIOKYMEHTOB K
3aSBIEHMS, TO/IHCAHHOr0 3asBUTENEM (ero NPEICTABATENEM) C pacmu(pOBKOH MONKCH M JATOH
[IPOCTABICHUS IIOIHCH.

CBepseT KONMH JOKYMEHTOB ¢ OpHIHHATaM# H TIpH HE0OXOIMMOCTH CHHMAeT KOIIMH C
JIOKyMCHTOB, TIPe/ICTABICHHBIX 3adBUTENEM (ero IpeICTABHTENIEM), OO0 CKaHHPYeT OPUIHHATIBI
JOKYMEHTOB I [lepeiad HX B BJICKTPOHHOM BU/IE 1O 3aIUIICHHbIM KaHajlam CBSI3H (TIPH HAJIKYUA
TEXHHAYECKOH BO3MOXKHOCTH).

OpurHHANEl JOKYMEHTOB BO3BPAINAET 3aSBHTCILIO (ero IpencTABUTENIO) KPOME CIy4acs,
KOT/1a JUIA TPEIOCTABICHHS YCIYTH HE00X0/IMMBL IIOUTHHHIKH IOKYMCHTOB.

3aBepsieT KOIHH JOKYMEHTOB ¢ IIPOCTABICHAEM ®UO, MODKHOCTH, TTOIUCH, TIPH YCTIOBHH,
YTO MHOE He IIPEAYCMOTPEHO aIMHHHCTPATHBHEIM PETIaMCHTOM.

3.6. IIpH HAIMYHAA _TEXHUYECKOW BO3MOKHOCTH  3arlONIHACT GopMy 3asBIEHUS, C
ucronpzopaneM AVC M®ILI, pacmedaTsiBaeT €ro ¥ OTAaeT Ha IPOBEPKY H HOAMHCH 3aSBUTENIO
(ero TpeCTABUTEINIO).

Peructpupyet 3assienne B AUC MOIL[ i B XypHaIe pErHCTpaluy ¢ yKasaHHeM JaThl
IpeiCTABIEHHsT M~ HAaWMEHOBaHMA  JIOKYMCHTOB, IPENCTARICHHBIX  3aIBHTCIEM (ero
npencrasuteneM), @HO sasBHTENT U JaHHBIX JOKyMEHTE, YIOCTOBEPSIONIErO THIHOCTD 3aSBHTCLA.




3.7. Tlociie ipEeMa M pErHCTPAlliy 3asBICHHA o(opMIsieT, pacTedaThIBaCT B 1-M SK3EMILIAPE
PACIHCKY B MPHEMe JOKYMEHTOB C YKa3aHHEM HX TEPEHHi, PETHCTPALHOHHOIO (BXOMIALIET0) HOMEPA
¥ [aThl IpHeMa JOKYMEHTOB, B KOTOPOH yKa3bIBAIOTCA daMuITHs, MHHIHATEL, TOJDKHOCTD M CTABUTCA
nommucs omeparopa MOLI, mprHSABIIEro JOKYMEHTEI, a TAKKS — HOATMHCH 3asBHTENS (nanee —
pacIHCcKa).

[Ipy HaMYAK TEXHHYECKOH BOIMONKHOCTH PaCIHCKy hopmupyer B AWUC ML
(mpunoxcenre Ne 3 K HACTOAIIEMY [TopsiaKy), a MpH OTCYTCTBHH TEXHUYECKOH BO3MOXHOCTH -
odopmiseT 110 hopMe COTNacHO NPHIIOKSHHIO Ne 3.1 k HacTosIeMY [1opsiIKy.

B cnyuae GOpMHPOBaHHS PaCIMCKH B AWUC M®I], nepes BbLAaued PACIHCKH 3asBUTEIIO,
CKaHMpYeT PAcIHCKy ¢ MOAMHCAMH OIepaTopa M®I] ¥ 3asBUTENs U MPUKPEILIACT 3JIEKTPOHHBIN
06pa3 pacIHCKH B COOTBEICTBYIOMIES €0 3aABHTCILA, copmuposartoe B ANMC M®II, nanee
OT/aeT PACIIHCKY 3aABHTEIIO.

3.8. VBepoMiseT 3asBUTENs (€r0 IpEICTABHTENA) O CPOKAX M MECTE MOTYHeHU pe3ynbTaTa
IpeJIOCTaBIECHHS YCITYTH.

4. IlopsaoK ocymecTBICHHS neficTBUIl NpH Mepenaye (10CTaBKe)
poxymentos 3 M@I B Opran MCY

4.1. Corpyauuk M®I[ H3roTaBIHBACT SICKTPOHHBIC 06pasbl (CKaH-KOIHH) IPHHITOTO
3aspyieHHs ¥ IPH HAIMYHE TEXHHYIECKOil BO3MONKHOCTH HAIPaBIACT Mo 3aIMINEHHBIM KaHajiaMm
CBA3H DIEKTPOHHBIE 06pashl (CKaHbI-KOIIHIL) sassyennil U mokymenTos B Opran MCV.

47. Cnemmamcr Oprama MCY, momyqmBIml OT M®IT >7eKTPOHHBIE TOKYMEHTBL IO
JaIMUIIEHABIM KAHAIaM CBSI3H, HAIPABIACT B M®L] sneKkTpoHHOe COOOMICHHE, NOATBEPKAAIOIICC
IpEeM JAHHBIX JOKYMEHTOB, ¢ YKa3aHMEM JaThl IpHeMa ¥ TIPUCBOCHHOIO HOMEpPA BXOAAIINM
HOKYMEHTAM.

4.3. TIpu OTCYTCTBHH TEXHHYECKOH BO3MOKHOCTH IEPEAAHH JOKYMEHTOB 10 3alIHLIEHHBIM
kananaM cps3u, coTpyaHuK MOIL[ GopMupyeT MAKeT TOKYMEHTOB H3 3agBIICHAN U TOKyMEHTOB (HX
KOIIMH) 3agBHTEIIEH [ Iepeladn B Opraa MCYV (majnee — akeT JTOKYMEHTOB).

K chopMHpOBaHHOMY IAKeTy JIOKYMCHTOB NPUKNABIBAST JBa OK3EMILIApa peecTpa
neperaBaeMbIX OKYMEHTOB (manmee - peecTp) ¢ yKasaHMEM [dThbl, ®OUWO ¥ NOANHCH COTPYyAHHKA
MOILI.

Peectp ¢opmupyer B AUC MO (mpunoyenne No 1 K HACTOSIIEMY [Mopsanky) mudo 1o
(opme cOTIacHO NPHIOKECHHIO Ne 1.1 k HacTosmeMy TTopsanky.

4.4. Corpymuuxk MOI[ omedaThBacT IaKeT JIOKYMEHTOB CIIOCODOM, HCKITIOHAIOMIAM
BO3MOYKHOCTE M3BSTHS 3asIBICHIH, U IEPE/IacT ¢ KypbepoM M®II 8 Opran MCY.

4.5. Tlpa mpueMe OT Kyphepa M®I] makera JOKYMEHTOB CIHCIHAMCT Oprana MCYV,
OTBETCTBEHHBIM 3a IpHEM JIOKyMCHTOB OT M®II, cBepseT KOIHYECTBO 3asgBICHHA H HX
KOMITJIEKTHOCTB T10 PEECTPY.-

IIpr coBmaieHHH JAaHHBEIX CHCLHATUCT Opraza MCY ynocToBepseT naHHBIH (akT cBOeH
[IOJACHI0 B peecTpe, IPH 3TOM OJUH SK3CMILLIP peectpa ocrapisieT B Oprane MCY, BTOpO#H
SK3EMILISIP BO3BPAIIACT KYyPHepy MO®LI.

4.6. BasBicHIE ¥ JOKYMEHTEI, HSOOXOJMMBIC JUIA TIPeJOCTABICHIA YCIIyTH, HalpaBIeHHbIC
M®I] B Opran MCY na OyMaMHBIX HOCHTCILIX H (unH) B 9JEKTPOHHOH dopme, MmoasIeKaT
obsaTensHoi peructpanun B Oprane MCY.



5. ITopsiI0K OCyIeCTBJICHUS nelicTBHIl IPH mepeaate
noxymenTos u3 Oprana MCY 8 MOI]

5.1. Oprag MCVY mepenaeT (manpasisier) B MOLL TOKyMEHTEL, SIBIISTIOIIHECS PE3yNIBTaTOM
TIPEIOCTABIICHAA YCIYTH, KypbepoM M®II, a mpH HAIMIHHA TeXHUYECKOM BO3MOJKHOCTH IIO
JaIAIIEHHBIM KaHamaMm cBsi3H. [Ipy yCloBHH, 9TO BhlAatHa pe3ynsTaTa MPeIOCTaBICHIA yCIyTH B
MOILI npeTycMOTpEHa aIMHHHECTPATHBHEM PETJIAMEHTOM.

5.2. B ciygae OTCYTCTBHA TEeXHHUECKOM BO3MOXKHOCTH OCYIICCTBICHHUA B3aUMOJICHCTBHS B
SNEKTpOHHON (dopMe, mepeaada pesynpTara TIpefOCTaBICHHS yCIyTH Ha OyMa)kKHOM HOCHTENE OT
Oprana MCY 0CyIIecTRIIIeTCs Ha OCHOBAHMH PECCTpa nepesaun JOKyMEHToB (B 2-X HK3EMIULIPAX ),
B KOTOPOM OTBETCTBEHHBIH COTPYHHHK Oprana MCY DpOCTaBIAET OTMETKY O nepejaaye
IOKYMEHTOB (II0JDKHOCTb, ®UO, TOAIKCE, aTa).

5.3. Corpymuux M®II, OTBETCTBEHHBI! 3a IPUEM BXOAIIMX JOKyMCHTOB, IpoBEpsET H
[IpEHHMAET JOKYMEHTHI Ha OyMaXKHOM HOCHTCIC 0 peecTpy, NMPOCTABMSET Ha PEECTpe OTMETKY O
npreMe TOKYMEHTOB C yKasaHHeM ®UO, JOMKHOCTH, IOATHCH, TAThL

OnyH K3eMILUIIP peecTpa ¢ OTMETKOH 0 TPHHATHHA BO3BpAINACT B Oprau MCV.

6. IlopsioK OCYLIECTBICHHS nefcTBHH
corpyaauxom M®II npu BoIAate 3aSBUTENI0 JOKYMCHTOB,
SIBJISTIONIAXCS Pe3yJIbTATOM NPeA0CTABIICHHS yCITyTH

6.1. VimpopMEpyeT 3asSBHTENL O HOCTYILICHHH JOKYMEHTOB, SABJISIOIIMXCA PE3y/BTATOM
NpEeIOCTaBIeHUs. YCIYTH, B M®I] mobsmM U3 CIOcO00B: IO tenedoHy, MOCPEICTBOM CMC-
OOBEIIeH S, HE NO3THEE OXHOro pabodero JHs, CICIyIOmero 33 JHEM T0JIydeHHs JOKyMEHTOB OT
Oprana MCY.

6.2. Ilepen BbLauedt JOKYMEHTa, SBISIOMICIOCA pe3ysBTATOM MpPeAOCTABICHUS YCIYTH,
IpoBEpsET HANMYKE JOKYMCHTa, YI0CTOBEPSIOMErO JTMYHOCTD 3aABHTEILA WIIH TIPEACTABUTENA
3aSBETEINS, A TAKKE HATHYME TOJHOMOYMH IPe/ICTABHTCI sagBUTENS HA [T0ITyYeHHE JIOKYMEHTOB.

6.3. Beumaer 3assuTemo (ero IPENCTaBATENO) Ha fymMaKHOM HOCHTENe JOKyMCHT,
nomrorosnenssii Opranom MCY n ABJSIOMIHACS Pe3y/TBTATOM IPEJOCTaBICHHA yCIYIH, noJ
[OIACE B COOTBETCTBYIOIIEM JKYypHAIES BBIJIAUH HJIH B PAacCIIHCKE (nmpu HaIWIUK yCIyrd B ANC
M®I] genaer 8 AUC M®L[ 0TMETKY O BLIJIAYE).

6.4. Tlpu TONyYECHWH pE3yIbTaTa IpenocTaBieHus ycuyra OT Oprana MCY B BHAC
SEKTPOHHOTO JOKYMEHTd, TOCTYIHUBIIETO B M®I] [0 3alMIICHHBIM KaHanaM  CBi3H,
pacredaTsBaeT JTOKYMCHT, HOATBEPIKIAIOMIHE COACPKAHAC ANEKTPOHHOIO JOKYyMEHTa, B JICHb
oGpalenyisi 3aABUTEIS 33 PE3YIBTATOM TIpeIOCTaBIIEHNs YCIyId.

B OPHCYTCTBHH 3asBHTENA YHOCTOBEPICT JOKyMEHT B TOpAIKE, TIpeLyCMOTPEHHOM
[Toctanopneruem Ne 250: cTaBUT II€9aTk (mrramim) M®L], 3aBepseT MOAMHUCEIO € ee paciiiHhPOBKOL.
- BHIIACT JOKYMEHTHI 3asBHTEINIO, IIPH HeoBXOMUMOCTH 3alpaluBacT y 3asBHTEI MOJIITHCH 32
KaKITBIA BBITAHHBIA JOKYMEHT,

6.5. Bribmpaer 8 AVC M®IL] cBenenust O BbLIABACMBIX AOKYMCHTAX, pacreyarsmBaet B 1
(0[IHOM) DK3EMIULIPE PACIHCKY B BpIaue JOKyMEHTOB (fanee — pacmicKa B BBIZIAUE) ¥ CTABHT CBOKO
[OJNMCH, & TAKKe TPOCHT 3asBUTENS MPOCTABHTE nomuch (mprioxkenue Ne 4 K HacTOAIEMY
TopstIKy).

CxaHupyeT W IPHKPETICT 3MEKTPOHHBL 00pa3 PacTHCKH B BBIAAUE B COOTBETCTBYIOLLEE
I1eI10 3agBUTENA, CQOPMUPOBAHHOE B AVIC M®LI (pacmucka B BBLIAYE [OJUIEKHAT XPaHEHHUIO TOJIBKO
B DJIEKTPOHHOM BHJIE).



Pacrmicky B Bblade B GYMaKHOM BUJIE BBIACT 3aABUTENFO 110 €ro 3arpocy, 700 YHHITOKAET UePe3
mpeziep (YHHUTOXATENb) B TEICHHE OJTHOTO pabOoYero AHs ¢ JaThl BbIIA4H JIOKYMEHTOB.

6.6. TIo ucreuennu 30 KaleHJApHBIX JHEH ¢ JaThl MOCTYIICHHS B M®OI] 1oKyMEHTOB Ha
Gymaxabx HocuTensx w3 Oprama MCV, MOII BosspalaeT B Oprad MCY neBocTpeOOBaHHBIE
3ASBHTENAMY JOKYMEHTEl Ha OYM@KHBIX HOCHTENAX IO PeecTpy MEPENaHHBIX NOKyMCHTOB,
HEBOCTPEOOBAHHBIX 3asBHTENEM (IpuiiokeHne Ne 2, No 2.1 x Hactosmmemy Ilopanky).

6.7. JlokymenTsI, nonydenrsie or Oprana MCY B 37eKTPOHHOM BHZC MO 3AUIMINCHHBIM
kanamam cBaszu, nocpermcteoM CMDOB, mepacrnedaTaHHbie H HEBOCTPEOOBAHHLIE 3aABUTEIAMH,
apxupupyioress B AMIC M®I[ OTBETCTBEHHEIM 32 JaHHYIO IHPONCAYDY cotpyaaukoM MOL] 1o
pcredenyy 30 KANIEHIAPHBIX JHEH ¢ JaThl NOCTYIUICHHs NOKYMEHTOB B SJCKTPOHHOM BHAC M3
Oprana MCY.

6.8. JlanpHeilimee TOTYYEHHE OKYMEHTOB 3adBATENIEM OCYICCTBIACTCA HENOCPEACTECHHO B
Oprare MCYV.

JHpeKTop I'naBa mecT

C. P. Mycapckas
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IMpunoxerne Ne |
k TopsaKy B3auMOAEHCTBHS
(Ilpunosxerue Ne 4 k CoralneHuio)
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[Mpunoxenue Ne 1.1
k Topsaky B3auMOAEHCTBHSI
(Tpunoxenue Ne 4 k CornalueHno)
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Tpunoxkenue Ne 3.1
K [Topsnky B3anmMoxeHcTBAA
(Tpunoxenne Ne 4 k CornaleHuto)

Dopma

Pacnucka B IpaeMe JIOKYMEHTOB®
(yEuuuuposanHas Gopma)
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PacnucKa B HPHCME A0KYMCHTOB
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HHQOPMALHA B
paMEax YCmyrH

Corpyanukom MOLL, orsercInentiniy. 38 npieM H PErHCTPALINIO AOKYMCHTOB, TTOTYSeH ROMILIEKT
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Hlokyvent, yaoeTopepaonmil AHHHOCTE!
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LBY HO «YM®G1 paconotpes Baue sassnemie, & YuRse upiay wionicH K Aemy TaKeT
poxysenton, mifiopsupyer Bac o maning GleRyOnu GoHoBAHMA UM OTKAA B OpHEMC
AOKYMEHTOR, EPElycMUTPEiHX HYHETOM AMBHHCTPATHBEOTO  PEI/IaMCHTR
npeaccrannenia  Mymmmaoamiol  yeaytd N .

A HMEHIO!

+ HEVCTAHOBACHME JMHILOCTH JHLE, OOPATHBIIEION il HPEAOCTARICHIEN MYHHUHBRATHOH
yeayTH (HCTPETBRBACHHE JAHHBM JUHLOM JOKYMEHTH, YAOCTOBEPRIOIILIO $T0 JiMunocty B
COOTRUTCTRMN € 3axonojatenscThon Poccntickoll Doepaniin, OTKA3 AMMOTO Ml HPEABABITD
soxyMENT, YiocTobepuiommll S0 JMHOCTE B COOTRETCTRIN & saxonomaTeneraost Poccniicxolt
Denepanin, FPUILAKICHHS JUKYMCHTY, VAOCTORCPAIOMIST MHHOCTh, € HIICKULNL CPOKOM
neficrana);

B COOTRETCTEMR ¢ IYHKTOM __ AMMHHCTDATHEHOTO PIFIAMCHTA B puene Bawero
AAHITIEHHN DTRABINO,

Tlocie yempancan oOCIONTCIRCTH, HOCAYANBUIN OCHOBIHHEM I oTKasd B OpuMe
veayra, Bi inieere npano Hopropio obpatuiscs

HOKYMEHTOB, HCOTXOMNMLLX Ll LPCAO
43 HPEAOCTABACHHEN MyNHLHIATEHON YOIyTH.
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